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1. O6mue noJ10KeHHs

1.1. Hactosimee [lonoxkenune o Oubnmoreke (mamee — Ilonoxenme) Canxt-IlerepOyprckoro
rOCYJapCTBEHHOTO aBTOHOMHOTO 00pa30BaTeNbHOTO YUpeKAeHMs Beicimero oOpasoBanus «CaHKT-
[TeTepOyprckuii rocyqapcTBEHHBIH HHCTUTYT IICUXOQJIOTHH M colManbHOM paboTel» (manee — MHCTHTYT)
onpenesnseT MOPAaOK CO3IaHus U OCHOBEI esTensHOCTH bubnuotexku MuctuTyTa (nanee — bubmmorexa).

1.2. Hacrosmee [Tonoxenue pazpaboTaHo B COOTBETCTBHH C:

—  Koncruryuneii Poccutickoit @enepanui;

— Tpynosem xonexcom Poccuiickoit @enepannu;

—  OepepampHbiM  3akoHOM 0T 29.12.2012 Ne273-@3 «0O6 obpazoBanum B Poccuifckoii
Denepanuuy,

—  O®epepanpHbM 3aK0HOM 0T 2912.1994 No78-@3 «O GubnuoTeuHoM nene;

— O@epepanmbEbiM 3akoHOM OT 27.07.2006 Ne49-03 «O6 wunbopMmanmu, HHPOPMAIHOHHBIX
TEXHOJIOTHAX M 0 3auuTe HHGOpManuu»; '

—  @epepanbHbM 3akoHOM 0T 25.07.2002 Nell4-03 «O mpoTHBOAEHCTBHHM JKCTPEMHUCTCKOH
JIESTENNEHOCTH Y,

—  HHBIMH HOPMAaTHBHO-IIPaBOBBIME akTamMu Poccuiickoit @enepanuu u Cankr-IletepOypra;

— VYcraoM WHCTHTYTa W HHBIMH JIOK&JIBHBIMH HOPMAaTMBHBIMH akTamMud MHCTHTyTa IO
HAIIPABJICHHIO NEATEIHHOCTH.

1.3. lestenmsHOCTS bubnnoTexn HanpaBneHa Ha obecreuenne OUOTMOTEYHO-UHPOPMAITHOHHBIMH
pecypcaMu 00pa3oBaTe/IbHO-BOCIIUTATEIFHOIO IIpoliecca B Hay9HBIX HCCIeI0BaHUM HHCTHTYTA.

1.4, TTopsagok mocryna K GoHIaM, TepedeHb OCHOBHBIX YCIYT M YCIOBHS MX NPeNOCTaBICHHA
Bubmoreko#t onpenenstores [IpaBunaMu omb30BaHMs OHOIHOTEKOH.

2. CTpyKTypa H ynpaBJ/ieHHe

2.1. bubnuoTeka sBiseTCS CTPYKTYPHBIM IoApa3zeienuem Mucturyra.

2.2, llltarHas crpykTypa bubmiorexu yrep:kaaercs pekropoM MHCTUTYTa ¢ yueTOM CHENUPHUKH
JEATELHOCTH, 00beMa paboT ¥ HAIMYHS JEHESIKHBIX CPEACTB 10 (OHY 3apaboTHOH IUIaThL.

2.3. llltatHag cTpykTypa DuOnMMOTEKM BKIIOYAET NO/DKHOCTH: 3aBEAYIOLIETO OMOMMOTEKOH H
OubrmuoTeKapei.

2.4, bubnuoTeKy BO3IVIABISET 3aBeAyIOIMMH  OHOIHOTEKOM, KOTOPBIH  HEIOCPENCTBEHHO
[OYUHAETCA IPOPEKTOPY IO IPOSKTHOH NeATENBHOCTH H MOJIOAE/KHOH IOTHTHKE.
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2.5. B nepuoz oTCYTCTBHSA 3aBEAYIOINETro OHOIMOTEKOH ero 00A3aHHOCTH HUCIONHAET pabOTHHK,
Ha3Ha4eHHEIH IpHKa3oM pextopa MacTHTyTA.

2.6. 3aBemyromui 6uOIHOTEKOW Ha3sHAYAETCA Ha JIOJDKHOCTH M OCBOOOXKIAETCS OT 3aHHMaeMoi
JIOJDKHOCTH IIPHKa30M pekTopa MHCTHTYTA 110 [IPEICTaBIEHUIO IPOPEKTOpa 110 IPOSKTHOH eATENEHOCTH
U MOIIOJIEKHOM MONMHUTHKE.

2.7. bubnmuoTtexapy Ha3Ha4alOTCS Ha JODKHOCTH B OCBOOOMKIAKOTCS OT 3aHHMAEeMOH JOJIKHOCTH
IpHKa30M pekTopa VHCTHTyTa MO MpeACTaBIEHHIO 3aBefyrouero Oubnmortexodl. bubmmorexapnb
MOJYMHSAETCS HEMOCPEACTBEHHO 3aBe/lyrolieMy OuOIMOTEKOH M OCYIIECTBISIET CBOIO AEATENLHOCTE B
COOTBETCTBUH C JJOJDKHOCTHOH MHCTPYKIIUEH.

2.8. llltaTHas cTpyKkTypa buONHOTEKH MOXKET BKIIOUATh APYTUX pabOTHUKOB, IPH COTIACOBAHHU
HX IOTHOMOYMH H o00g3aHHOCTEH ¢ 3aBeAyromuM OHOIMOTEKOM, NPOPEKTOPOM M0 IPOEKTHOM
IESTeTbHOCTH B MOJIOJIS)KHON IIOTMUTHKE B peKTopoM MHCTHTYTA.

2.9. Kpanudukaiuonnsle TpeGoBaHus, QYHKIHOHATBHBIE 00S3aHHOCTH, MpaBa, 0TBETCTBEHHOCTE
3aBejyromiero Oubnamorekod u OuOIMOTEKaped pPEernaMeHTHPYIOTCS JOMKHOCTHBIMH HHCTPYKIHSIMH,
YyTBEPKIAEMBIMU peKTOpoM MHCTHTYTA.

2.10. bubnuoTeka OCYINECTBISET CBOIO JeATENLHOCTH BO B3aMMOJEHCTBHH C IPYTHMH
CTPYKTYPHBIMHE IOJpa3ieleHHaMH MHCTHTYTa, a TakKe B IIpesenax cBOei KOMIIETEHIIHH CO CTOPOHHUMH
OpraHHU3aLUsAMH.

3. 3agaun u pyHKUUH

3.1. OcHOBHBIMH 3aJla49aMH J€ATEIHOCTH bUOMHOTEKH SIBIAIOTCS:

— onepatuBHoe OuOnmoreyHoe u HHMOpManMoHHO-OubIHOrpadhuyeckoe 0OCITyKHBaHHE
o0yyaromuxcs, IpenojaBareliei, HayYHsIX pabOTHUKOB U APYTHX KATETOPHI YHTATENEH B COOTBETCTBHH
C YMTATELCKUMH 3aIIpOCAMU Ha OCHOBE IIHPOKOTO JOCTyMa K HOHIaM;

— dopmupoBanue OubmmoTeuHOro (OHIA B COOTBETCTBHM C TPOGHIEM HHCTUTYTA,
o0pa3oBaTeTbHEIMH IPOrpaMMaMy ¥ HHYOPMAIIHOHHBIMH MOTPEOHOCTAME YATATENEH;

—  Opra"gusanMs 4 BeJEHHE CIpaBOYHO-OMOMHorpaguuecKoro anmnapara;

—  BOCHHTaHHE OMOIMOTEYHO-HH(DOPMAIMOHHOM KYJIBTYPEI, 00y4eHue YHTaTeNeH COBPEMEHHEIM
METOIaM TTIOMCKa HH(POPMAIHH U IPUBUTHE HABBIKOB ITOJIL30BAHUS OHOIHOTEKOM;

—  COBEPUIEHCTBOBaHME pabOTHI OHMONHOTEKH Ha OCHOBE BHEAPEHHS COBPEMEHHBIX TEXHOJIOTHIM
KOMIIBIOTEPHU3ALHH OUOIHOTEYHO-HH(DOPMAIIMOHHBIX IIPOIIECCOB;

—  METOJUYECKOE COMPOBOXKICHUE HCIIONB30BaHUA ONOMMOTEYHBIX 3IEKTPOHHBIX PECYPCOB.

3.2. OcHOBHEIMH (QYHKUIHAMH BHOTHOTEKH SBISIOTCS:

3.2.1. Opranuzamus guddepeHInpoOBaHHOT0 00CTYKMBAHHS YATATENIEH B YHTAILHOM 3ajl€ H Ha
aboHeMeHTe, Kak B TPajUIHOHHOH, TaK M B 3JIEKTPOHHON (opme, ¢ NpPUMEHEHHEM METOJ0B
HHAMBHIYaIbHOTO H IPYNIIOBOTO 0OCTYKUBAHMUSI.

3.2.2. becnnaTtHOe obecrieueHne MOIb30BATENECH OCHOBHEIME OHONTHOTEUHBIME YCITYTAMU:

— TIPENOCTaBIIEHHE IIONHOH MH(pOpMalMH O cocTaBe OuOnmoTeyHOro (OHAA HYEepe3 CHCTEMY
KATaJloroB U JApyrux GopM OUOIHOTEYHOro HHPOPMUPOBAHHUS;

— OKa3aHHe KOHCYJIBTallMOHHOH TOMOIINH B TOKCKE JOKYMEHTOB;

— BBIJa4a JJOKYMEHTOB BO BpeMEHHOE I0JIb30BaHue u3 6ubmroTeunoro Gouaa;

— BBINIONTHEHHE TEMaTHYECKHX, alpeCHBIX H JAPYrux OubmuorpadHyecKHx CIpaBOK; IPOBEICHHE
KOHCYNIbTALHH; OPraHU3alKsl KHHKHBIX ¥ BUPTYaJIbHBIX BBICTABOK.

3.2.3. Kommyekroanue (oHIA B COOTBETCTBUH ¢ IpoduieM By3za u o00pa3oBaTeNbHBEIMU
IporpaMmMamMy, y4eOHBIMH IIJIJAaHAMHM M TEMaTHKOH Hay4YHBIX HCCIIEOBAHHH, COTJIACHO YTBEPIKIECHHBIM
HopMmaTHBaM obecnedeHHOCTH, [lonoxkeHuto o GopmMupoBaHuM (GoHIa OHOTHOTEKH, TEMaTHUYECKOMY
wiany xomrektosaHus (TTIK). ITpuoOperenue yueOHOH, HaydyHOH, NEPHOIHYUECKOH, CIPaBOUHOH,



XYIOXKECTBEHHOH TUTepaTyphl, KaK Ha TPaIHIIHOHHBIX, TaK U Ha JIEKTPOHHBIX HocuTelsix. Obecneuenue
mocTyna kaxmoro obydarormerocs k ObC ¥ ApyruM 3NeKTpOHHBIM pecypcam, KOTOPBIMH pacliojaraet
oubnuoTexa.

3.2.4. VIzyueHue CTENEHH YIOBIETBOPEHHS YHTATEIBCKOIO CIIPOca C LE/BI0 IIPUBEICHHS COCTaBa H
TeMaTHKA (DOHIOB B COOTBETCTBHE C HH(MOPMALMOHHBIMH I[TOTPeOHOCTAMH II0JIb30BaTeNeH. AHAIN3
obecrie4eHHOCTH CTYAeHTOB yueOHuKamu u yueOHBMEH nocobmsamu. Koppextuposka miana (TTIK) u
coctaBa (OHIA B COOTBETCTBHHM C HOPMATHBHBIMH IoKasaTelsiMu. CorjiacoBaHHE CIIHCKOB JIMTEPATYPhI
pabounx mporpaMm IUCIHIIIHH.

3.2.5. OcymiecTBieHHe y4era, pa3MelleHus ¥ COXPaHHOCTH, peKUMa XpaHeHHs (OHIA, PEeMOHT
TOKYMEHTOB.

3.2.6. Uckmoyenne NOKyMeHTOB W3 OubnuoreyHoro (oH/Ia B COOTBETCTBHH C JEHCTBYIOLIHUMH
HOPMATHBHBIMH aKTaMH.

3.2.7. OcymectBneHne HHPOpMAUMOHHOTO  oOCHy)kWBaHHA  uWTaTened. Pasmernenue
UHOPMAITMOHHEIX MaTEpPHATIOB B YHTAILHOM 3aie, Ha aboHeMeHTe, yueOHOM IopTaie HHCTHTYTA U calite
OubmuoTexu.

3.2.8. Opranuzanus Ui 00y4arolUXcs U [Ipenojaparesied HHCTUTYTA 3aHATHH 110 03HAKOMJIEHHIO
¢ GubHOTEYIHO-HHOPMAITHOHHBIMH PECYPCAMH.,

3.2.9. MOHHTOPDHHI M IIOATOTOBKA CIPaBOK O IyOJMKAMOHHOH JEATENBHOCTH Hay4HO-
neJaroruyeckux pabOTHHKOB HHCTUTYTA ¢ UCIIOIB30BaHHEM HayKoMeTpruecKor 6a3pl nanusx PUHII,

3.2.10. M3y4yeHne 1 UCIIOIBb30BAHUE OIIBITA OPraHU3alMy paboTel Ipyrux OHOMHOTEK.

4. IlpaBa, 0013aHHOCTH U OTBETCTBEHHOCTH

4.1. Cotpynauku bubnuorexn mOJB3YIOTCS BCeMM IIpaBaMH paboTHHUKOB HHCTHTYTa,
IIpeIyCMOTPEHHBIMH 3aKoHOaTenbCTBOM 0 Tpyae PO u Cankr-Iletepbypra, ¥YcraBom MHCTHTYTAE, a TaKKe
JPYTHMHA HOPMaTHBHBIMH aKTaMH.

4.2. Corpynuuky bubnuoTexy UMEIOT IpaBo:

—  B3aUMOAEHCTBOBATL C COTPYAHHUKAMH JIPYTHX CTPYKTYPHBIX MojpasjieneHuit MHCTHTYTA B
eJIsIX BITONHeHHs QyHKmH bubmorexy;

—  OIpenenaTh B cOOTBETCTBHM C [IpaBumamu monb3oBaHus OMOTMOTEKOH BHIBI H pa3Meps
KOMIIeHCcaluu ymepda, HaHECEHHOr0 yuTaTeIsaMi bubnuoreke;

— T[pUHEMATh ydacTHe B pabore KoH(pepeHUHH, ceMHHapoB M BeOMHApOB MO BOIPOCAM
oubmuoreuno# u uHGopMannoHHO-OudMTHOTpaduIecKkoi NeATeILHOCTH;

—  TOJIy4aTh HeoOX0IUMOE TEXHMUECKOE U MPaBOBOE 0OeCleYeH e CBOEH NesITEIbHOCTH;

—  TOIy4aTh HocTymaiomue B MHCTUTYT HOKYMEHTE! U MHBIE HHPOPMAIMOHHEIE MATEPHAIE! 10
CBOEMY NpodUTIO AESATENBHOCTH UL O3HAKOMIIEHHS, CHCTEMAaTH3HPOBAHHOTO yUeTa M MCIIONL30BaHUA B
pabore;

— 3ampaliMBaTh M IOJy4ark OT CTPYKTYPHBIX [ozApasjieleHHd W pexktopa HMHctutyTa
HH(POPMALIHIO O NeATeNbHOCTH MHCTHTYTa, He0OXO0AUMOH [Isl BBIITOJTHEHHUS BO3JIOKEHHBIX HAa bubnmuoTteky
3amad U QyHKIUH;

—  BHOCHTbH NPEUIOKEHHUS pPeKTOpY MHCTHUTYTA 110 YIYYLMIEHHIO OCYIIECTBICHHS NESTEIBbHOCTH
bubnuotexu; _

— TPOBOJAUTHL B YCTAHOBJICHHOM IIOPSIIKE IIEPErOBOPHI CO CTOPOHHHUMH OpraHW3aIMsSMH s
BBINOJIHEH U BO3NIOKeHHEBIX Ha bubmoTeky 3amad.

4.3.Corpynuuku bubnuorexn 00613aub! 2 (HEKTUBHO U KaueCTBEHHO BEHINOIHATH paboTy B paMKax
3agay ¥ GQyskuui bBubmmotexw, B COOTBEeTCTBHH ¢ HacrosimuMm llomoxeHueM, HDOMKHOCTHBIMH
HHCTPYKIUAMHE, APYTHMHE JTOKAILHBIMH HOPMAaTUBHEIMU akTaMu MHCTHTYTA.

4.4, B cootBeTcTBHE ¢ @emepanbHbmM 3akoHOM 0T 25.07.2002 Ne 114-®3 «O npoTHBOAEHCTBHH
SKCTPEMUCTCKOH [AEATEIBHOCTHY» B DHONHOTEKE 3alpelieHo paclpocTpaHEHHE, IIPOH3BOACTBO H
HCIIONBE30BaHKE IHTEPATYPhl IKCTPEMHUCTKOH HAIIPABIEHHOCTH.
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4.5. Corpynnuku bubnnoTekH OTBETCTBEHHB! 3a COXPAHHOCTH OubOMMOTEWHOro (oHAa H
HUMYINECTBA.

4.6.CreneHb OTBETCTBEHHOCTH COTPYAHUKOB BHOTHOTEKH yCcTaHABIHBAETCS B COOTBETCTBHH C HX
JOKHOCTHBIMH HHCTPYKIHAMHE H JIOKAIGHBIMA HOPMATHBHBIMY akTaMu MHCTHTYTA.

4.7. 3aBenyromuil OHONMOTEKOH HECET NEPCOHATBHYIO OTBETCTBEHHOCTh 34 Ka4ecTBO H
CBOEBPEMEHHOCTh BBINOJIHEHHS BO3JIOKEHHBIX Ha buOmmorexy 3amau W (yHKIME, 3a pasriameHue
KoH(uIeHNIHANBLHOH cTykeOHOM HHDOPMALIUH, a TAKXKE 38 COXPAHHOCTE HMYIIECTBAa bubuoTexH.



